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TRAVIS AIR FORCE BASE

ENVIRONMENTAL MANAGEMENT

POLICY FOR CONTRACTORS
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CHEMICAL/HAZARDOUS MATERIAL REQUEST AUTHORIZATION

1. TYPE OF REQUEST 2. PROCESS CODE

SECTION I. REQUESTER INFORMATION

3. COMMAND/ORGANIZATION/OFFICE SYMBOL

4. WORKCENTER TITLE

SECTION H. MATERIAL INFORMATION

5. SUPPLY ACCOUNT CODE(S) 6. BUILDING NUMBER 7. LOCATION (Be specific)

8. MATERIAL NAME 9. NSN/LSN 10. UNIT OF ISSUE
11. MATERIAL SPECIFICATION 12. DRAW AMOUNT 13. DRAW FREQUENCY

14. SOLE SOURCE MANUFACTURER NAME/CAGE 15. SOLE SOURCE PART NUMBER/TRADE NAME

SECTION Ill. REQUIRING DOCUMENT(S)

16a. DOCUMENT NUMBER 16b. PARAGRAPH NUMBER | 16c. PAGE NUMBER

16d. REVISION/CHANGE NUMBER |16e. REVISION/CHANGE DATE

SECTION IV. PROCESS INFORMATION

17.1S THIS REQUEST FOR A NEW WORKLOAD OR PROCESS IN THIS SHOP? l YES | | NO

18.TASK (Fully describe work activity and process in which this material is used.)

19. AMOUNT OF MATERIAL USED PER TASK 20. FREQUENCY OF TASK 21. DURATION OF TASK

22. DESCRIBE ANY ENGINEERING CONTROLS IN USE DURING THE PROCESS (such as exhaust/ventilation systems, enclosures, covered tanks, cooling coils, etc.)
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. INDICATE ANY PERSONAL PROTECTIVE EQUIPMENT (PPE) CURRENTLY BEING USED IN

CONJUNCTION WITH THIS GENERATED

24. DESCRIBE THE METHOD OF DISPOSAL FOR THE WASTE THAT IS GENERATED

SECTION V. REMARKS
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. PROVIDE ADDITIONAL INFORMATION

SECTION VI. CERTIFICATION

26a. REQUESTER'S NAME/ORGN SYMBOL/TELEPHONE NO. 26b. SIGNATURE "l certify material will be used as stated above." | 26c. DATE

27a. CERTIFYING OFFICIAL'S NAME/ORGN SYMBOL/TELEPHONE NO. 27b. SIGNATURE

"I certify material is required as stated above.” | 27c¢. DATE
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ENVIRONMENTAL MANAGEMENT POINTS OF CONTACT:

This policy summary is intended to provide a basic outline of actions that must be taken to comply with federal, state and local environmental regulations.  It is not all-inclusive.  It also contains local procedures that enable the Environmental Management (EM) office to best comply with environmental regulations.  We are available to help you with any questions you may have.  We are located in Building 246, Bay A, at the corner of Hickam Avenue and Burgan Street.  Some of the personnel you may deal with most frequently are listed below.  You may also call 424-5126/3739 for assistance.  Our Fax number is 707-424-5105.

Service
Name
Phone

Community Planning
Susan Harris
424-0870

Manifesting of hazardous and non-hazardous wastes
MSgt. Spacco

TSgt. Gibson
424-3371/5109

Soils Management and Digging Permits
TSgt. Santiago/

TSgt. Bennett/

Lonnie Duke/
424-/7517/7516/5419

Oil/Water Separators, Aboveground and Underground Storage Tanks
David Musselwhite/

Lonnie Duke
424-3885/5419/



Asbestos/lead-based paint
MSgt. Waters/SSgt Carr
424-3170/1955

Hazardous Waste Management
MSgt. Hendrickson/

TSgt. Gonzales/

Arvey Andrews
424-7518/4321/1532

Air Quality
Xuyen Lieu
424-5103

Sensitive species/ pesticides/historical buildings 
Robert Holmes
424-3897

Water Quality
Giok Thung
424-3587

Hazardous Materials 

Registration
TSgt Gibson
424-3371/5109



Pollution Prevention Recycling  &  Composting
MSgt Nickel

Dolores Tiburcio
424-5738

424-3588

Industrial Water Treatment
Mark Sandy
424-3172

Monitoring Wells and Survey Monuments
Wilford Day
424-0452

Investigator
MSgt. Spacco
424-3371

[image: image11.wmf]Spill Reporting
Fire Department
From a Base Telephone:  4911
From a Commercial Cell Phone:  424-4911

1.  ITEMS OF INTEREST:


a.  Contractors are responsible for ensuring compliance with state, federal, and local environmental laws.  Contractors shall correct any discrepancies or regulatory notices of violation for their own activity.  The failure of the government to independently identify acts or omissions of the Contractor which fail to comply with applicable laws or regulations or which otherwise result in damage to the environment or which result in enforcement action against the government shall not relieve the contractor of this responsibility.


b.  There is no unauthorized dumping of any kind allowed anywhere on Travis AFB.  


c.  For environmental issues involving a change in the scope of work for your contract, contact your contracting officer.

2.  HAZARDOUS MATERIALS REGISTRATION:


a.  Prior to bringing any hazardous materials on Travis AFB, the Contractor shall submit an AF Form 3952, Chemical/Hazardous Materials Authorization Request, see attachment one, to the Hazardous Materials Pharmacy for each chemical for approval and registration.


b.  The Contractor shall also provide the Hazardous Materials Pharmacy a manufacturer specific Material Safety Data Sheet (MSDS) for each material.

3.  RECYCLING AND SOLID WASTE:


a.
References:


Resource Conservation and Recovery Act, Section 6002;


40 CFR Part 247;

                  Engineering Technical Letter (ETL) 94-7, EPA Guideline Items in Construction and Other Civil Engineering Specifications;


Comptroller General Division No. B-238290;

Office of Federal Procurement Policy Ltr. 92-4;


HQ USAF/CC and SAF Ltr, 25 Sep 92


DASD (Production and Logistics) Memorandum, 3 Feb. 93;


EO 12873, Federal Acquisition, Recycling, And Waste Prevention, 20 Oct 93


TAFB Instruction 32-206, Resource, Recycle and Recovery Program, 30 Jun 98


b.  All EPA guideline item purchases must be in accordance with ETL 94-7, attachment two.  Guideline items include: paper and paper products; lubricating oil; retread tires; building insulation; cement and concrete containing fly ash; reclaimed coolants (Vehicular Products Category); structural fiberboard; laminated paperboard; cement/concrete containing granulated blast furnace slag; carpet; floor tiles and patio blocks; traffic barricades and traffic cones; playground surfaces and running tracks; hydraulic mulch and yard trimmings compost; office recycling containers; office waste receptacles; plastic desktop accessories; remanufactured toner cartridges; binders and plastic trash bags.  All EPA guideline requirements are consolidated in 40 CFR 247.

c.  All paper deliverables shall be on double-sided, recycled, chlorine-free paper.

d.  The contractor must comply with all federal, state, and local pollution prevention and solid waste management reduction laws, regulations, and requirements. 
e.  Recyclable materials shall be diverted from solid waste streams, sent to a certified recycling facility and will not be sent to local landfills for disposal.  
f.  Contractor shall insure those recyclable items to include, but not limited to paper, plastics, glass, metal, construction and demolition debris are properly recycled. Attachment three is a list of industrial area recycling bin locations for cardboard, white paper, mixed paper and clean wood.  California Redemption Value (CRV) aluminum, glass, and plastic may be turned in at the recycling center located on Lot 741.  Scrap metal and ferrous materials may be recycled through the Defense Marketing and Reutilization Organization (DRMO) after filling out an AF Form 

1348-1 and making an appointment for turn-in.  See TAFB Instruction 32-206, Resource, Recycle and Recovery Program, 30 Jun 98.
g.  Manifests or bills of lading shall be completed and forwarded to the Environmental Management Office to verify recycling efforts. 
h.  Travis refuse collection and recycling bins/containers shall not be used for contractor’s waste.  Unauthorized dumping is prohibited.  

4.  SOIL HANDLING:

a.  Site Conditions:  Data on known contamination in soil and ground water were provided during design review of this project.  This information is based on the analyses done during the remedial investigation of the base and/or preconstruction soil sampling and may not be complete.  Contractors shall notify the government when they discover unanticipated contamination.


b.  Soil Tracking:  All soil removed from any site is tracked by EM’s Soil Program office on Travis AFB Form 124 , attachment four.  The Soil Program Office must approve this form and its attachments before the soil can be moved.  Completed forms with all the applicable attachments can normally be approved in 5 working days or less.  Photocopies of the form may be used.


c.  Soil Classification:



(1) The soil program office must chemically classify all soil before it can be moved from the work site.


d.  Disposing Of Soil On Base:  Excess soil may be dumped at the base soil holding area subject to approval of the Soil Program Manager and negotiated credit to the government.  Soil must meet the parameters in the table below and contain no concrete or rock over 4 inches in diameter, construction debris or asphalt.  Contractors who intend to use the base soil holding area will be assigned an area for their use and must evaluate site conditions to determine if it is suitable for their equipment.  Contractors must level their dumped soil “sloped to drain”.  The contractor is entirely responsible for safety and compliance with the requirements of this paragraph.  Contact Environmental Management when dumping and leveling are complete for a final inspection.


e.  The tests specified in the following table are required if soil program records indicate the possibility of contamination in the soil.  These tests are the responsibility of the contractor.  Results shall be provided to Environmental Management.

Environmental Management Soil Holding Area, Acceptance criteria And Test Methods 

1.  For all tests described below, one each four-point composite sample is required for each 100 cubic yards of soil.  All testing costs are the responsibility of the contractor.

2.  Asphalt or chlorinated/halogenated solvent contamination in soil is not acceptable.

3.  No concrete or rock over 4 inches in diameter or any type of construction debris is acceptable.

4.  Soil with petroleum-only contamination may be accepted if it is laboratory tested by EPA SW 846 Method 8015M for Total Petroleum Hydrocarbons and the result is less than 10 mg/kg.  

5.  Petroleum-only contaminated soil may be accepted regardless of the level of Total Petroleum Hydrocarbons if the following two laboratory tests are performed and concentrations of the listed indicator chemicals are equal to or less than the concentrations in the chart.  

Indicator Chemical
EPA SW 846 Test Method
Approx.

Cost Of Test
Maximum Concentration in Soil Milligrams/Kilogram

Benzene
8020


$65


0.08

Toluene


28.0

Ethylbenzene


293.0

Xylenes



744.0 

Naphthalene
8100


$96


178.0

Benzo(a)pyrene


1,256.0

Continued on next page

6.  If metal contamination is suspected, have the laboratory run CAM 17 for the suspect metal (approximate total cost of the following tests is $185).  Metals cannot exceed background levels for Travis AFB, as follows:

Metal
Maximum Concentration in Soil 

(milligrams/kilogram)

Antimony
5.73

Arsenic
25.3

Barium
1,380.0

Beryllium
0.82

Cadmium
1.11

Chromium Total
52.8

Cobalt
23.0

Copper
44.8

Lead
61.2

Mercury
0.582

Molybdenum
3.05

Nickel
45.1

Selenium
2.34

Silver
0.433

Thallium
0.289

Vanadium
95.6

Zinc
95.9

7.  Fill out the attached soil tracking form and send it to the Environmental Management office Soils Management section in Bldg. 246 for approval to dump soil.

8.  Appointments are required for dumping.  At least 5 working days notice is required to ensure all documentation is correct.  Contact Soils Management.


f.  Disposal:  No soil may be removed from the base unless it is targeted for disposal at a permitted disposal facility.  The disposal facilities listed in attachment five have copies of their permits on file with EM and are the only facilities that can be used for soil disposal.  This applies to both contaminated and uncontaminated soil.


g.  Soil Manifesting:  the Soil Program office must manifest All soil, removed from the base.  Make an appointment for manifesting by calling the soil program office at least 5 working days prior to the date the soil is to be transported.  The contractor shall forward hazardous and non-hazardous waste manifests, land disposal restrictions, waste profiles, laboratory analyses and proof of acceptance by the destination disposal facility to the soil program office, prior to disposal, as attachments to the soil tracking form.


h.  Backfill:  Contaminated soil may be reused for backfill on construction sites, at the same location it was removed from.  It may not be spread around the construction site.  For Underground Storage Tank work, the Solano County Environmental Management Office will determine the extent of soil that must be removed or reused.  In any case, all excess contaminated soil that exceeds the limits of the Base Soil Holding Area must be manifested and removed to an off-base permitted soil disposal facility.


j.  Soil Stockpiles:  Contaminated soil stockpiles will be underlain and covered with High Density Polyethylene to prevent leaching of contamination into the ground, contamination of storm water or wind-blown dispersion.  The contractor will maintain soil stockpile coverings in good condition at all times.  Figure 2-5, attachment six, summarizes state, federal and Travis AFB requirements for hazardous, designated, and clean waste short term soil stockpile covers.


k.  Clean soil is available to contractors for on-base use only.  Contact the contracting officer to arrange this with the soil management office.

5.  AIR QUALITY
a.   Contractors’ activities shall comply with the following requirements:

1)  Public Law 101-549 (42 U.S. Code 7401-7671q)

2)  40 Code of Federal Regulation

3)  Bay Area Air Quality Management District (BAAQMD) Regulations

4)  Air Force Instruction 32-7040


b.  The above requirements include but are not limited to:

1)  Contractors shall be responsible for obtaining the necessary air permits for their own equipment (air emission sources) prior to conducting any activities on base.  The air permits shall be made readily available upon request.

2)  Contractors shall coordinate with the base Environmental Management Office (60 AMW/EM) prior to installing or modifying any air emission sources.

3)  Contractors shall initiate and obtain the necessary air permits for any new or modified air emission sources.  The applications shall be coordinated with 60 AMW/EM prior to submission to the regulatory agencies.  The new permits shall be sent directly to 60 AMW/EM from regulatory agencies.

4)  Contractors shall submit applications to the BAAQMD not later than ten-working days prior to any building demolition or renovation regardless of whether or not regulated asbestos-containing material is present or any asbestos removal operation is planned.

5)  Contractors shall not conduct any building demolition or asbestos removal (renovation) operations without an Acknowledgement Letter from the BAAQMD.   

6)  Contractors are responsible for ensuring environmental compliance and correcting any notice of violation (NOV) from regulatory agencies for their own activity on base.

c.  The above is by no means a complete list of requirements.  Contractors shall be aware and responsible for any other applicable environmental laws and regulations.

6.  BUILDING DEMOLITION, ASBESTOS, LEAD, POLYCHLORINATED BIPHENYLS (PCBS):


a.  Contractors must comply with Travis AFB Instruction 32-109 attachment seven, paragraphs 3.6 through 3.17.1 before demolition starts and paragraph 4.10.1 when demolition is complete. 


b.  Buildings shall not be demolished without prior coordination with the base EM office.


c.  Buildings shall not be demolished or renovated without prior surveys for asbestos containing materials, lead base paint, PCB and other hazardous materials.


d.  Contractors shall provide the EM asbestos manager with a copy of their asbestos abatement notification form and Air Quality Management District assigned job number prior to any abatement.


e.  Plastic bags utilized to contain asbestos waste must be clear for the purpose of inspecting the waste contained inside the bags.  Unclear or colored plastic for the bagging of asbestos waste is not acceptable.


f.  Bags containing asbestos waste must be HEPA vacuumed to remove as much air as possible within the bag.  The neck of the bag shall be completely twisted.  The twisted portion of the bag shall be duct-taped at the base of the neck and candy-caned wrapped with duct-tape to the end of the twisted portion of the bag.  This process must allow enough space for the twisted portion of the bag to be bent into an upside down "U" shape or otherwise known as "goosenecked."  Once the bag has been goosenecked, it must be duct-taped to secure the twisted portion of the bag in this position.

7.
HAZARDOUS MATERIALS (HM) AND HAZARDOUS WASTES (HW) HANDLING:


a.  Contractors are responsible for any hazardous materials (HM) and hazardous wastes (HW) used or stored on-base, to include proper handling, labeling, packaging, storage, transport and disposal in accordance with all applicable federal, state, local, and Travis AFB regulations.


b.  Contractors are responsible for the analysis, characterization and identification of hazardous wastes.


c.  HW treatment is not allowed on-site without approval and oversight from the base EM office.  HW treatment permits or authorization from the California Environmental Protection Agency, Department of Toxic Substances Control are required in all cases.


d.  Contractors are responsible for ensuring compliance with 40 CFR 112 as well as Health and Safety Code Chapter 6.67, Section 25270.3 for any aboveground storage tank brought to the base for their use:  These include conducting daily visual inspections, installing secondary containment, etc.


e.  Contractors are responsible for spills occurring on their sites or caused by their operations.  Report spills immediately to EM at phone 707-424-3739 or pager 428-8870.  Clean up spills completely and promptly.


f.  Contractors must be familiar with both federal and state hazardous waste regulations.  California regulations are at times more stringent than federal regulations.  Some examples are the regulations dealing with used oil, used antifreeze, used batteries, and used tires.  Though classified as hazardous wastes, these items can and should be recycled by a certified recycler, rather than disposed of as a hazardous waste.  Another example is the difference in the definition of an empty container.  The federal definition allows three percent of the product to remain in the container.  In California “empty” means “no further material can be poured or drained from the container or inner liner when it is held in any orientation”.  “For those materials which are not pourable, the container or inner liner removed from a container is empty if no hazardous material remains in the container or inner liner that can be feasibly removed by physical methods.  Empty containers must be labeled as empty with the date emptied clearly marked on the container.  An empty container must be managed as hazardous waste or refilled with the same product within one year of the date emptied.


g.  Contractors are subject to Solano County Health Department, California Department of Toxic Substances Control, Federal EPA and Travis Environmental Management Office audits while working on Travis AFB.

8.  HAZARDOUS AND NON-HAZARDOUS WASTES MANIFESTING


a.  Documentation:  Prior to removing transporting or disposing of any hazardous or non hazardous waste from the base the contractor shall forward appropriate manifests, land disposal restrictions, waste profiles, laboratory analyses, and/or material safety data sheets to the EM office for review and/or signature.  The contractor must correctly and completely fill out all documents before contacting the EM office for review and signature.  All records required for hazardous waste clean up,  removal, packaging, transportation and disposal will be furnished to the EM office by the contractor.  


b.  Government-supplied Information:  At the contractor’s request the EM office will provide the base’s mailing address, telephone number, appropriate US EPA ID and state generator’s ID numbers to be used on all hazardous waste manifests generated at Travis AFB.  The contractor shall ensure this information is correctly annotated on each hazardous waste manifest.  


c.  Scheduling:  The EM manifesting office will provide the contractor with an authorized individual, to review and/or sign hazardous and non-hazardous waste manifests and other supporting documents.  Contractors shall contact the manifesting office 24 hours in advance to schedule a review and/or document signature.  Individuals who show up requesting reviews or signatures without an appointment may be turned away until the next available time on the schedule.

9.  WATER:


a.  Wastewater shall not be discharged to the sanitary sewer or the storm water system without approval from the EM Water Quality office.


b.  Discharge of hazardous waste water is not permitted under any circumstances.


c.  During the construction phase, contractors are responsible for preventing pollutants, i.e. sedimentation, construction material, petroleum products, chemicals etc., from entering the storm drainage system.


d.  The contractor shall use “best management practices” in controlling construction site run-off and erosion, to include proper stockpiling of excavated soils, use of sediment traps, proper storage of material, inspection, monitoring, etc.


e.  Contractors shall not allow any non-storm water discharge into the storm drainage system.


f.  Contractors with permitted construction sites that fall under the National Pollution Discharge Elimination System are responsible for ensuring compliance with the general permit requirements, such as annual reports, monitoring, etc.  Notices Of Intent (NOIs) shall be submitted to the water quality office 30 days prior to construction start.

g.  Requirements for disposal of water from utility manholes or any pit

i.  The Contractor shall contact the industrial water treatment engineer if water must be pumped from manholes.   Environmental Management will then advise the contractor if possible contamination from ground water infiltration exists.

ii.  If the location is not at a contaminated site, the contractor shall observe the water for oil/grease sheen, odor, discoloration and etc.  Clean water can be dumped/pumped onto the ground near the manhole as long as it does not enter a storm drainage system or create a hazard or nuisance. Contact the water quality office for approval to dump water on the ground.

iii.  If sheen or other contamination is observed, the water may be disposed into the sanitary sewer system through an oil water separator.  Contact the oil/water separator office for approval to dispose of water.  


iv.  If the man hole is located in an area of potentially contaminated ground water, the Contractor shall pump the water into a tank and transport it to the water treatment plant facility number and off load the water.  Contact the industrial water treatment manager for approval to use the treatment plant.


h.  Contractors are responsible for ensuring compliance with 40 CFR 112 as well as Health and Safety Code Chapter 6.67, Section 25270.3 for any aboveground storage tank brought to the base for contractor’s uses:  These include conducting daily visual inspections, installing secondary containment, etc.

10.  SPILLS


a.  The Contractor shall take immediate containment actions as necessary to minimize effects of any spill or leak.  The Contractor shall be responsible for all costs involved in the containment, reporting, clean up and disposal of any chemical leaks or spills.  Cleanup shall be in accordance with applicable Federal, state, and local laws and regulations at no cost to the Government.


b.  If a spill occurs on the installation, the Contractor shall immediately notify the Travis AFB Environmental Coordinator (pager 428-8870) and the Contracting Officer.  Off the installation, the Contractor shall report spills related to project activities to the Department of Transportation National Response Center (NRC), the Travis AFB Environmental Coordinator, and the Contracting Officer immediately following discovery and shall also comply with applicable state requirements.  A written follow-up shall be submitted to the Contracting Officer, not later than 3 working days after the initial report.  The written report shall be in narrative form and as a minimum include the following:

i.  Description of the material spilled (including identity, quantity, and manifest number).

ii.  Whether amount spilled is EPA/state reportable and when and to whom it was reported.



iii.  Exact time and location of spill, including description of the area involved.



iv.  Receiving stream or waters.



v.  Cause of incident and equipment and personnel involved.



vi.  Injuries or property damage.



vii.  Duration of discharge.



viii.  Containment procedures initiated.

ix.  Summary of any communications Contractor has with press, agencies, or government officials other than Contracting Officer.

x.  Description of cleanup procedures employed or to be employed at the site, including disposal location of spill residue.

11.  NATURAL RESOURCES
Sensitive natural resources within the work area and adjacent lands will be protected throughout the project by the use of a combination of the following methods.


a.  Physical barriers to keep workers, equipment, contaminated water or fluids, and erosional sediments from trafficking or moving onto the sensitive site.


b.  Educational / briefing programs for all workers and supervisors who will be working at or visiting the site.  The program will inform all personnel on species or habitat present and protective measures, which must be followed.  Documents of briefing attendance will be provided to 60 Air Mobility Wing Environmental Management Office.  


c.  Project alteration to avoid impacts.  

12.  MONITORING WELLS/SURVEY MONUMENTS

a.  Monitoring Wells:  Wells should not be disturbed.  If disturbed, notify 60 AMW/EM immediately.  The monitoring well must be brought back into compliance with California Laws.  The well seal is required to be watertight and the casing unbroken to prevent surface water from entering directly into the groundwater below.  A cover over the monitoring well is required to protect the well.  This cover is normally all that you will see.  Should a monitoring well need to be closed, removed or abandoned, prior notification of 60 AMW/EM needs to be provided and potentially a new monitoring well will need to be installed.  Removed or abandoned wells must be closed in accordance with California standards.


b.  Monuments:  Carefully maintain all bench marks, monuments, and other survey reference points IAW California Penal Code 605.  If it is necessary to disturb or destroy a bench mark, monument, or other survey reference point, notify the 60th Civil Engineer Squadron / Engineering Support Section, Bldg 570, at (707) 424-3772 before proceeding.  Any benchmark, monument, or other survey reference point already disturbed or destroyed requires immediate notification by the contractor to the Engineering Support Section.  All bench marks, monuments, and other survey reference points that are disturbed or destroyed shall be restored or replaced as nearly as possible to their original location and to the same level of accuracy or higher.  When a benchmark, monument, or other survey reference point is restored, the record of the survey shall include the new location and indicate the deviation from the original location.  The survey shall use the North American Datum 1983, California Zone II and North American Vertical Datum 1982.  Field notes shall be recorded in hardbound field books, which shall become the property of the government deliverable to the Engineering Support Section.
                                                                                            // Original Signed //




ROBERT E. NICHOLS, Lt Col, USAF




Director, Environmental Management

Attachments:

1.  AF Form 3952, Chemical/Hazardous Materials Authorization Request
2.  Engineering Technical Letter 94-7

3.  Recycling Dumpster Locations 

4.  TAFB Form 124, Soil Tracking Form


5.  Memorandum on Landfills Authorized for Soil 

6.  Contaminated Soil Storage Illustration 

7.  Travis AFB Instruction 32-109, Asbestos Containing Material
9. Travis AFB Instruction 32-206, Resource, Recovery and Recycling Program (RRRP)
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SECTION |I. HEALTH REVIEW (7o be filled in by the Bioenvironmental Engineer)

AUTHORIZED AUTHORIZED WITH CONDITION NOT AUTHORIZED

REMARKS

For information on specific health hazards or precautions for use, consult the manufacturer's MA TERIAL SAFETY DATA SHEET (MSDS) or
your BIOENVIRONMENTAL ENGINEERING REVIEWER.

BIOENVIRONMENTAL ENGINEERING REVIEWER'S NAME, TITLE, ORGANIZATION OFFICE | SIGNATURE DATE
SYMBOL, AND TELEPHONE NUMBER

SECTION Il. OCCUPATIONAL SAFETY REVIEW (7o be filled in by the Safety Office)
AUTHORIZED AUTHORIZED WITH CONDITION l NOT AUTHORIZED

REMARKS

SAFETY OFFICE REVIEWER'S NAME, TITLE, ORGANIZATION OFFICE SYMBOL, AND SIGNATURE DATE
TELEPHONE NUMBER

SECTION Ill. ENVIRONEMENTAL MANAGEMENT REVIEW (7o be filled in by Environmental Management)

AUTHORIZED AUTHORIZED WITH CONDITION NOT AUTHORIZED ODS APPROVAL NUMBERr
REMARKS
ENVIRONMENTAL REVIEWER'S NAME, TITLE, ORGANIZATION OFFICE SYMBOL, AND SIGNATURE DATE

TELEPHONE NUMBER

ANY changes to the conditions or process stated on the AF Form 3952, Part | invalidate this authorization.
Notify the HAZMART of any changes or resubmit your AF Form 3952. The information on this form is
superseded by the next Authorized User List (AUL) provided by the HAZMART. This authorization is also
condition on applicable Environmental, Occupational Health, and Safety requirements (if any).

AF FORM 3952, AUG 97 (REVERSE) (EF-V2)
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Purchasing Re-Refired Lubricathy Ol June 1991,
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RECYCLING BIN LOCATIONS 
The purpose of this list is to basically define and point out specific locations for WHITE PAPER, NEWSPAPER, MIX PAPER, WOOD WASTE AND CARDBOARD recycling bins.  These bins are dark brown or blue and are labeled for each type of recyclable material. 
WHITE PAPER is considered copy paper, index cards, any white writing paper, computer paper (even though it has green or blue bars).  It may be shredded and contain staples, paper clips and fasteners.  The recycler prefers that it not be bagged.

PICK UP ON TUES.

LOCATIONS


- # 1

E ST. / LOADING DOCK



     1 - 6 YD


- # 8

HANGER AVE




     1 - 6 YD


- # 21

HANGER AVE / BACK OF BLDG


     1 - 6 YD


- # 31 / 16
HANGAR / W SIDE OF BLDG (FLT LINE SIDE)
     1 - 6 YD


- # 51 

BURGAN / PARKING LOT 

 

     1 - 4 YD


- # 106 
AIRMEN ST / LOADING DOCK


     1 - 6 YD


- # 243

BURGAN / PARKING LOT



     1 - 4 YD


- # 247 
HICKAM / PARKING LOT



     1 - 4 YD


- # 380 A







     1 - 6 YD


- # 381

ENCLOSURE (For Bldg. 381 only)


     1 - 6 YD


- # 549

HANGER AVE / LOADING DOCK


     2 - 6 YD











     1 - 4 YD


- # 560

HANGER AVE / WEST OF  BLDG
(Flt Line Fire House)1 - 6 YD


- # 680

LOADING DOCK - COMMISSARY

     1 - 4 YD


- # 777
            DGMC LOADING DOCK



     1 - 6 YD


- # 803

RAGSDALE (BEHIND BLDG)


     1 - 6 YD


- # 845

HANGAR/FLIGHTLINE



     1 - 6 YD


- # 911

DIXON / WEST SIDE



     1 - 4 YD

 
- # 977

RAGSDALE / SIDE OF BLDG ( AIR FREIGHT )
     1 - 6 YD


- # 1174
NAVY/FLIGHTLINE / SIDE OF BLDG

     1 - 6 YD

            ---------
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NEWSPAPER is a lower grade of white paper and contains ink.

PICK UP ON THURS.
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- # 1

E. ST / PARKING LOT



         1 - 8 YD


- # 8

HANGER AVE / PARKING LOT


         1 - 6 YD


- # 549

HANGAR AVE / LOADING DOCK


         1 - 8 YD

MIXED PAPER is any color of paper, Includes carbonless paper,  post-its, check stock, junk mail (must be sorted for contaminates), manila and bleached file folders, slick or glossy paper.  Does not consist of newspaper or card board.

PICK UP ON THURS.
LOCATIONS


- # 1

E. ST / LOADING DOCK



         1 - 6 YD


- # 243

LOADING DOCK / NORTH SIDE (RAPID REPRO)      1 - 6 YD


- # 249

LOADING DOCK/NORTH SIDE


          1 – 6 YD



- # 381
BEHIND OLD DGMC (enclosure, only for Bldg. 381)      1 – 6 YD
- # 833
DIXON ST / BACK OF BLDG


         1 - 6 YD

WOODWASTE is clean untreated wood only.

PICK UP ON THURS. (R2)

LOCATIONS
             - # P1
E STREET. / LOADING DOCK/MOBILITY
1 -12 YD


- # 226

FIRST ST / BACK OF BLDG - HOBBY SHOP
         1 - 12 YD


- # 549

HICKAM AVE / RECEIVING DOCK/SUPPLY
         1 - 6 YD











         1- 12 YD

            - # 777             DGMC/RECEIVING DOCK 

                     1 - 6 YD


- # 810

HANGER AVE / EAST END OF BLDG/REFURB
         1 - 12 YD


- # 883

V ST / BEHIND BLDG/CE



         1 - 12 YD


- # 845

FLIGHTLINE/FAB SHOP



         1 - 12 YD


- #960

B BUNKER





         1 – 4 YD



- # 977

RAGSDALE DR. / S OF BLDG. ( APS )
  
         1 - 6 YD


- # 981

APS FORKLIFT/STORAGE AREA


         2 - 12 YD


-#1206

CEMIRT





        1- 12 YD


-

HOUSING MAINTENANCE


        1- 12 YD

SAWDUST (4 YD BINS)

BLDGS 977, 883,945,549,227

[image: image15.png]


CARDBOARD  is considered common corrugated boxes only.

PICK UP ON MON., WED., AND FRI.

LOCATIONS


- #P3

E. ST / LOADING DOCK



       1 - 8 YD


- #P4

PARKING LOT




       1 - 4 YD



- # 21

HANGAR AVE / BACK OF BLDG


       1 - 6 YD


- # 31

HANGAR AVE (LG)




       1 – 4 YD


- # 106 
AIRMAN AVE / LOADING DOCK


       1 - 4 YD


- # 139 
BROADWAY / OAKLAND (MOTOR POOL)
       1 - 6 YD


- # 170 
TRAVIS AVE / BACK OF BLDG ( GAS STATION )   1 - 6 YD


- # 172 
BROADWAY ST /RECEIVING DOCK (Shoppette)       2 - 6 YD


- # 212

TRAVIS AVE (PIZZARIA)


     
        1 – 4 YD


- # 214

TRAVIS BLVD / BACK OF BLDG
( X-WINDS )
       1 - 4 YD


- # 226 
FIRST ST / IN YARD (HOBBY SHOP)
 1 - 6 YD


- #243
HICKAM AVE.
 1  -6 YD


- # 247

HICKAM PARKING LOT
(CHOW HALL)
       1 - 4 YD


- # 381

BEHIND OLD DGMC  (inside enclosure, only for B. 381)     1 - 8 YD


- # 400

DELTA BREEZE




       1 - 6 YD


- # 549

HANGAR AVE / LOAD DOCK ( BASE SUPPLY)        2 - 8 YD

- #560

HANGAR AVE (BASE OPS West of Bldg)

       1 - 4 YD

- # 685

HANGAR AVE /  BURGER KING


       1 - 6 YD


- # 724

RAGSDALE / SIDE OF BLDG ( DRMO )

       1 - 6 YD


- # 755

ELLIS DR

- # 777

DGMC, HANGAR AVE / LOADING DOCK
       2 - 8 YD

- # 810 
FLT LINE- HANGER



       1 - 4 YD


- # 803

RAGSDALE AVE  ( BEHIND BLDG )

       1 - 6 YD


- # 819 
FLT LINE - HANGER



       1 - 6 YD


- # 833

DIXON ST





       1 - 6 YD


- # 839

FLIGHTLINE - HANGAR



       1 - 6 YD


- # 843

FLIGHTLINE
 - HANGAR



       1 - 6 YD


- # 845

FLIGHTLINE
 - HANGAR



       1 - 4 YD


- # 899

V ST.






       1 - 4 YD


- # 977

RAGSDALE ST / SIDE OF BLDG


       1 - 6 YD


- # 997

SKEET ROD CLUB




       1 - 6 YD


- # 1174
NAVY






       1 - 4 YD


- # 1177
BOEING





       1 - 6 YD


- # 1201 
BAKER ST / LOADING DOCK ( FLEET SVC)             1 - 8 YD


- # 1212
E STREET / BACK OF BLDG ( LIFE SUPPORT )        1 - 4 YD


- # 1301
MULHERON / BACK OF DINING HALL

       2 - 6 YD


- #1332
DORMS (PARKING LOT)


 
       2 - 8 YD


- # 1348
SNAKE PIT                                                                      1 - 6 YD


- # 1366
COLLINS DRIVE / BACK OF BLDG

       1 - 4 YD


- # 5570
WYOMING ST./ IN YARD



       1 - 6  YD


- # 7763
FAIRCHILD DR ( YOUTH CENTER )

       1 - 4 YD




TRAVIS ELEMENTARY



        1 - 6 YD




CHILD CARE  CENTER (Armstrong St.)

        1 – 6 YD
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SOIL TRACKING FORM (STF)

PART ONE COMPLETED BY CONTRACTOR

-—_— 0o~
i e
e-_—_ 000000000~ @
oeem—— 0™ @
e— 0™ @

8. SOIL TRANSPORTED FROM (check onel:

[] consTRUCTION SITE [ ]onBase
CONTAMINATED soiL CELL
[ ] oN BASE CLEAN SOIL HOLDING [ ] ofF Base
AREA (CSHA)

9. SOIL TRANSPCRTED TO (check onel:

[ ] coNSTRUCTION SITE [ ] onsase
CONTAMINATED SOIL CELL

:] ON BASE CLEAN SOIL HOLDING
AREA (CSHA)

[_] oFF BASE FACILITY

_ Jjower:

10. QUANTITY OF SOIL: 10a. PROJECTED SOIL TRANSPORT DATE:

. PRIME CONTRACTOR'S REPRESENTATIVE (Person filling out part one):

11a. PRINT NAME: 11b. SIGNATURE: 11c. DATE:

PART TWO COMPLETED BY 60 AMW/SOIL MANAGEMENT

12. SOIL HAS BEEN CLASSIFIED AS (check one’:
. D CLEAN |:] CONTAMINATED BUT NOT HAZARDOUS D HAZARDOUS

13. HOW WAS SOIL PROFILED?

14, PROFILED RESULTS:

15. ATTACHMENTS:
[ ] sITE SKETCH [ ] oisposaL [ ] UNIFORMED HAZARDOUS WASTE

[ ] ANaLYTICAL DATA [ ] DPOCUMENTATION OF TRANSPORTED VOLUME OR WEIGHT

D BILLS OF LADING

16b. SIGNATURE: T16c. DATE:.

TAFB FORM 124, DEC 96 (EF) (Form Flow) _ BASE SCIL MANAGEMENT COPY

ATCH /

16. ENVIRONMENTAL MANAGEMENT REPRESENTATIVE:
16a. PRINT:





[image: image6.png]INSTRUCTIONS FOR FILLING OUT SOIL TRACKING FORM (STF)

The STF must be completed every time soil is moved within or off Base, except when it is moved within a construction site. The STF must be
| submitted to the Soil Program Manager (SPM) before the soil can be transported. Questions about the STF should be directed to the SPM.

The following are instructions for filling out the STF.

STF number, filled out by SPM: YY-MM- Project Number

Contractor

1. Project Name and Number (seif explanatory)

2. Project Location. Give a brief description of the project’s location, attach a sketch including familiar landmarks showing location of soil
piles, and where soil was excavated, at what depth, etc.

. Name and phone number of the government contracting officer for the project.

. Name and phone number of the government project engineer.

. Name and phone number of the government inspector for the project.

. General contractor's company name and permanent phone number.

. Soil transporter's company name and permanent phone number.

. Soil Transported From. Check the appropriate space.

. Soil Transported To. Check the appropriate space. If an off-base facility give the name and phone number.
10. Quantity of soil in cubic yards, tons, barrels and estimated date(s) of transportation.
11. General contractor's representative filling out this form. (self-explanatory)

Soil Program Manager

12. Soil Classification. Check the appropriate space

13. Briefly describe whether a Phase | and/or Phase il profiling took place. For Phase H.profiling, specify the number of samples taken and the
type of analyses performed.

14. Summarize the profiling results. What are the main contaminants discovered, if any? At what concentrations
15. Check appropriate blocks for attachments to the form.

16. Self explanatory

Attachments to the STF include : 1) a site sketch, 2) copies of analytical data, 3) certificates of disposal, 4) disposal receipts, and 5) bills of
lading. If the material is hazardous, a copy of the Uniform Hazardous Waste Manifest must also be attached. All attachments must be
submitted within 5 working days from the time they become available.

Turn in the STF to the SPM in Environmental Management: phone (707) 424-7516, fax (707) 424-51065.

TAFB FORM 124, DEC 96 (EF) (REVERSE)
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BY ORDER OF THE COMMANDER




 TAFB Instruction 32-109

Headquarters 60th Air Mobility Wing (AMC)




 15 April 1998

Civil Engineering

ASBESTOS CONTAINING MATERIAL

(COMPLIANCE WITH THIS PUBLICATION IS MANDATORY)

“As of 15 April each year, this instruction will be reviewed by the proponent and certified that it is no less restrictive than any related higher headquarters instruction.”
This instruction implements AFPD 32-70, Environmental Quality.  It prescribes procedures for determining the presence or absence of asbestos containing materials in base facilities, and required actions in the course of any planned demolition or renovation project.  This instruction pertains to all personnel, military, civilian, and contractors who are required to comply with federal, state, and local laws governing asbestos containing materials (ACM).  This instruction also implements the asbestos management plan as required by AFI 32-1052.  It establishes requirements and assigns responsibilities to incorporate facility asbestos management principles and practices into all Travis construction programs.  This instruction pertains to the 60th Air Mobility Wing and all tenant organizations on Travis Air Force Base.

SUMMARY OF REVISIONS  

This instruction has been revised to incorporate changes in federal, state, and local laws governing ACM.

1.  General:

1.1.  Scientific studies have indicated that ACM are a potential health hazard to construction workers, maintenance personnel, and building occupants.  The procedures and responsibilities outlined herein will help to eliminate asbestos related hazards, unnecessary exposure to asbestos fibers, and ensure compliance with all laws governing ACM in planned demolition and renovation projects.

2.  Characteristics of Asbestos Materials:
2.1.  Asbestos:  “Asbestos” is the name given to a group of minerals that occur naturally as masses of strong, flexible fibers that can be separated into thin indestructible threads and woven.  These fibers are not affected by heat or chemicals and do not conduct electricity.  The heat resistant and lightweight qualities of asbestos make it very useful for construction and thermal insulation.  For these reasons, asbestos has been widely used in many industries.

2.2.  Asbestos Health Concerns:   When it comes to asbestos, what you cannot see can hurt you.  Asbestos fibers are for the most part invisible to the naked eye.  These unseen fibers can represent significant health hazard if inhaled or ingested by an individual.  However, the presence of asbestos in a building does not necessarily endanger the health of the occupants.  As long as the ACM remains in good condition and is not disturbed, exposure is unlikely.  The characteristic of asbestos which makes it dangerous is it’s friability; that is, it’s tendency to crumble under hand pressure and release individual fibers into the air.  Airborne asbestos contamination in buildings is a significant health concern.  Hence, building maintenance, repair, renovation, demolition, vandalism, water damage, and other activities all can damage ACM and create potential inhalation or ingestion hazards.  If inhaled, asbestos fibers can become permanently lodged in body tissue.  Symptoms of asbestos related diseases generally do not appear for 20 years or longer.  Since there is no known safe level of exposure, all exposure to friable asbestos should be avoided.

2.2.1.  Exposure to asbestos has been shown to cause cancer of the lung and stomach, as well as cancer of internal organs, including the mouth, esophagus, larynx, kidney, and colon.  A cancer unique to asbestos exposure, called mesothelioma, causes cancer of the thin membranes that line the chest and the abdomen.  Asbestos exposure can also cause a non-cancerous respiratory disease called asbestosis.  Asbestosis, a chronic lung ailment, scars the lung tissue causing shortness of breath and permanent lung damage.  In the advanced stages, it may cause cardiac arrest and death.

2.2.2.  Between 1900 and 1980, an estimated 30 million tons of asbestos containing material were installed in commercial, industrial, and private dwellings throughout the nation.  The risk of developing asbestos related disease varies with the type of industry in which the exposure occurred and with the extent of exposure.  Many studies have shown that the combination of smoking and asbestos exposure is particularly hazardous.  Smokers who are heavily exposed to asbestos are as much as 90 times more likely to develop lung cancer than are non-exposed individuals who do not smoke.  On the bright side, smokers who are exposed can reduce their risk in half if they quit.

2.3.  Controlling Asbestos Exposure:  Asbestos was so widely used that the entire population has been exposed to some degree.  Air, drinking water, food, drug, dental preparations and a variety of consumer products all may contain small amounts of asbestos.  Asbestos fibers are also released into the environment from mineral deposits in the earth.  The forces of wind, erosion, or other naturally occurring phenomenon work to cause emissions of asbestos into the atmosphere.

2.3.1.  The U.S. Environmental Protection Agency (EPA) regulates the general public’s exposure to asbestos in buildings, drinking water, and the environment.  Anyone who has been exposed to asbestos should:

Stop smoking, get regular health checkups, get prompt medical attention for any respiratory illness, and 

use all protective equipment, work practices, and safety procedures designed for working around asbestos.

2.3.2.  Employers are required to follow Occupational Safety and Health Administration (OSHA) and EPA regulations dealing with asbestos exposure on the job.  Improper removal and disposal of asbestos is illegal, and fines may be imposed.  Workers who are hired to perform asbestos work must be trained to work with asbestos and have current certifications.  Everyone must take responsibility to protect themselves and the community.  There are five basic reasons for using asbestos: 










2.3.2.1.  To strengthen the product material. 

2.3.2.2.  For thermal heat insulation.

2.3.2.3.  For acoustical sound insulation.  









2.3.2.4.  Fire protection.

2.3.2.5.  Decoration.

2.3.3.  Prior to 1980, most surfacing materials contained asbestos.  ACM was sprayed or troweled on surfaces such as walls, ceilings, and beams for acoustical, decorative or fireproofing purposes.  ACM thermal system insulation was used around hot or cold pipes, boilers, tanks, ducts, and various components of hot and cold water systems, heating, ventilation, and air conditioning systems.  Other miscellaneous products and materials such as floor tiles, ceiling tiles, roofing felt, concrete pipe, outdoor siding, wallboards, fabrics, and many household appliances contained asbestos in one form or another.

2.3.4.  Unless the material is crumbling, needs major repair, or removal, it is best to leave it undisturbed.  However, in the case of demolition, remodeling, renovation or repair you will definitely need to determine if the material is in fact asbestos as per EPA, OSHA, and Bay Area Air Quality Management District (BAAQMD).  The most direct way to determine if the product contains asbestos is to read the label, contact the manufacturer, or the installer.  In the absence of this information, samples of the material will have to be taken and analyzed to make that determination.  The best approach to asbestos identification in a building is to hire an industrial hygienist, certified for asbestos by CAL OSHA, to perform a comprehensive building survey.  Without a survey, abatement contractors can charge enormous sums of money to perform work because when a building material is in question, it must be assumed to contain asbestos.  The purpose of the survey is to identify asbestos containing material in the building.  

2.4.  Hazardous Asbestos Materials:   Only certain kinds of ACM are considered hazardous.  These materials, usually called Regulated Asbestos Containing Material (RACM), can be easily crumbled by hand pressure and reduced to a powder.  Finely divided, or powdered wastes containing more than one percent (1%) asbestos is classified as hazardous waste.  Soft or loosely bound ACM can release hazardous asbestos fibers into the air following a minor disturbance to the materials.  The degree of friability depends on the components of the material, the amount of cement added, and the method of asbestos application.  Friable asbestos materials may be found on 

overhead surfaces, steel beams, ceilings, and occasionally on walls, ducts, boilers and pipes.  Fibers may be released from ACM due to deterioration, damage, or direct contact.  Fibers can also be released from maintenance activities, vandalism, water damage, and vibration.  Fibers from deterioration are usually released slowly, but continuously at a low level, whereas damage or direct contact release a high level of fibers for a short period of time.  Insulation materials do not present a serious hazard unless the material is exposed and damaged.  Insulation can be repaired by taping the exposed area to prevent further fiber release.  Ceiling tiles containing ACM are not hazardous unless they are damaged.  Cement asbestos pipes and shingles are hazardous if they are cut or sanded or abraded during routine maintenance, repair, or alteration activity.

3.  Responsibilities:

3.1.  The Asbestos Operating Plan:   The Chief of Civil Engineer Operations appoints an Asbestos Operations Manager (AOM) to develop and implement a comprehensive Asbestos Operating Plan.  The Asbestos Operating Plan establishes how the base will carry out all asbestos-related projects.  As a minimum, the plan must include/address the following:

3.1.1.  Establish an organizational structure for asbestos related work.

3.1.2.  Establish an asbestos inspection and repair capability.

3.1.3.  Establish procedures for asbestos repair and personnel protection.

3.1.4.  Establish a program to competently train and certify personnel to handle all tasks required by the asbestos-operating plan.

3.1.5.  Establish supply and equipment requirements for asbestos operations.

3.1.6.  Establish procedures for asbestos waste disposal.

3.1.7.  Establish procedures to add asbestos certification and disposition statements on programming documents authorizing construction, repair, maintenance, or demolition of existing facilities.

3.1.8.  Establish a special response team and in-house inspection.

3.1.9.  Establish requirements for asbestos abatement by contractors that are beyond the scope of in-house capability, including comprehensive asbestos surveys to identify ACM. 

3.1.10  Establish record keeping procedures as required by OSHA and EPA.

3.1.11.  The Director of Environmental Management appoints an Asbestos Program Manager (APM)

as the base focal point for asbestos related issues with federal, state, and local regulators.  The APM will also keep records and ensure compliance in cooperation with contractors, Civil Engineer operations, and self-help projects. 

3.2.  Medical Monitoring:  In-house work to abate ACM will incorporate air monitoring to verify abatement methods are not exposing workers to asbestos.  Contact Bioenvironmental Engineering Flight to make arrangements for air monitoring.  Bioenvironmental Engineering Flight has limited resources for personnel monitoring and air sampling.  Extensive in-house asbestos operations will require contracted industrial hygiene support.  Bioenvironmental Engineering Flight provides initial and periodic respiratory protection fit testing and training for in-house asbestos workers.  Public Health Flight and Flight Medicine Flight provide medical surveillance for in-house asbestos workers. 

3.3.  Comprehensive and Asbestos Project Surveys:   Comprehensive asbestos surveys are performed by contract, and are the cornerstone of asbestos management.  The civil engineering community uses a comprehensive asbestos survey for facility asbestos management.  A comprehensive asbestos survey is used to locate all the asbestos containing materials in a building and determine its condition.  These surveys are used to maintain and update permanent facility records.  Comprehensive asbestos surveys will provide sufficient engineering detail to develop criteria and specifications for conducting asbestos-related work.  Comprehensive asbestos surveys are mandatory prior to all demolition or renovation work.  The cost for these surveys shall be included into the overall cost of the project.  Environmental Management Compliance (EMC) funds will not be used to fund comprehensive surveys.

3.3.1.  The asbestos project survey may be used in the absence of a comprehensive survey for small-scale maintenance and repair work.  EMC shall conduct project surveys for self-help and emergency projects.  The in-house inspector must be certified by an Environmental Protection Agency (EPA) approved building inspector course, and certification must be current when the asbestos project survey is performed.  The inspector is required to provide the Asbestos Program Manager with copies of any in-house project survey results conducted for in-house project accomplishment, so facility files can be updated.
3.4.  AF Form 332, Base Civil Engineer Work Request:  All proposed facility construction, repair, maintenance, demolition, renovation, or self-help projects will be initiated with an AF Form 332.  AF Form 332 must be fully coordinated and all environmental concerns will be addressed and documented before any work is started.

3.4.1.  AF Form 332 Work Request Review Board convenes each Thursday from 0900-1000 hours.  Wing Safety, Fire Department, Family Housing, Bioenvironmental Engineering Flight, and Environmental Management will review all work requests at this meeting.  Each work request will be screened for an Environmental Impact and Analysis Process (EIAP), and if qualified, will be assigned a categorical exclusion.  This exclusion does not relieve the requester of the responsibility to comply with all other environmental considerations, or federal, state, and local requirements governing the proposed work.  After the Work Request Review Board screens AF Form 332, additional coordination will be required by either the self-help Store, Civil Engineer Zone 1 (Industrial), Zone 2 (Administrative), Zone 3 (Dormitories), or Zone 4 (Base Housing), in order to receive a Base Civil Engineer Work Order Number.  Once a work order number is assigned, the materials to be ordered, and method of accomplishment will be finalized. 

3.4.2.  Project planners and facility managers are responsible for submitting an AF Form 332 (including blueprints, drawings, or sketches) explaining in detail the scope of proposed work.  This proposed action may involve other environmental considerations that could significantly delay, or cancel the project, so it is important that submission of the AF Form 332 be the first step in the planning process.
3.4.3.  AF Form 332 must be completely coordinated even if it is determined that asbestos materials are not present or proposed work will not disturb asbestos materials.  Civil Engineer Zone Chiefs will ensure Environmental Management coordinates on Civil Engineering direct scheduled work that is not initiated by an AF Form 332.

3.5.  In-House Work Accomplishment:  The cost to remove asbestos from a building can be very expensive.  A survey identifies where the asbestos is located in order to limit the scope of the abatement work, and save as much money as possible.  Without a survey, delays and cost overruns occur when asbestos is encountered in demolition or renovation projects.  Contact the Environmental Management Asbestos Program Manager at extension: 4-1955, or 4-3170, to check out an existing asbestos survey, or obtain information on how to have a survey performed on any planned renovation or demolition project.  A completed survey will enable the planner to make responsible decisions, devise realistic cost estimates, plan for adequate time, manpower, tools, and equipment to get the job done. 

3.5.1.  Before any demolition or renovation project can proceed, the shop supervisor or project manager must ensure compliance with federal, state, and local regulatory agencies.  The following list identifies regulations and guidelines that apply to California (Solano County):

3.5.2.  A comprehensive survey must be performed to determine the presence or absence of asbestos.  

3.5.3.  The survey must be performed by a person who is certified by the Division of Occupational Safety and Health as a California Asbestos Consultant (CAC) that has passed an Environmental Protection Agency (EPA) approved course.

3.5.4.  Asbestos workers must have initial training and refresher training once a year when they are exposed to airborne concentrations of asbestos.  Asbestos workers must also be placed on a medical surveillance program and respirator program.  Respirator training and fit test shall be accomplished annually.

3.5.5.  The Bay Area Air Quality Management District (BAAQMD) must be notified in writing, and provided a copy of the asbestos survey, at least ten working days in advance of demolition or renovation activity.

3.5.6.  During renovation or demolition, asbestos-containing material may not be subjected to sanding, cutting or abrading.

3.5.7.  All regulated asbestos containing material (RACM) must be removed prior to demolition or renovation.

If RACM cannot be isolated from the rest of the facility, all construction debris must be disposed of as RACM.  In this case, a site assessment must be performed.  If the site has been contaminated, it must be decontaminated.  Hence, abatement is the preferred method.

3.5.8.  Non-friable ACM may not be crumbled, pulverized, or reduced to a powder by the forces expected to act on the material (i.e., bulldozing), in the course of demolition or renovation operations.

3.5.9.  Failure to meet requirements will result in the issuance of a Notice of Violation (NOV) which may 

subject the responsible entity to monetary penalties up to $25,000 per violation each day, or in serious cases, to civil and criminal prosecution.

3.6.  Contract Work Accomplishment:  On operations and maintenance contracts designed by either Civil Engineering or contracted architect and engineer design forces, the project engineer will not allow any project to go forward for solicitation or contractor performance until a comprehensive survey has been completed.  To insure that asbestos has been properly identified within a building, an asbestos survey shall include all of the following information:

3.7.  Certification:  Photo copies as necessary to substantiate the necessary qualifications and certification by the California Division of Occupational Safety and Health administration of those individuals who actually conduct an asbestos survey.

3.8.  Asbestos Inspection Protocol:  Survey will outline requirements that at a minimum will fulfill all the requirements of the National Emissions Standards for Hazardous Air Pollutants (NESHAP).  Survey shall include a drawing and any other documents available, and identify ACM to include the mechanical systems in each building.  Any pertinent background information shall also be provided.

3.9.  Executive Summary:  Report shall provide a comprehensive description of the building and detail the scope of work accomplished by the inspector.  The report shall provide a discussion of how the areas were selected for sampling, where samples were sent and analytical methods utilized and how analytical results were compiled into a report format.

3.10.  Functional Space Reports:  Survey shall provide a functional space report that identifies location, name of area, usage, and occupancy level.

3.11.  Homogenous Area Reports:  Survey shall provide a listing of all homogenous materials found within the building.

3.12.  Friable Vs Non-friable:  Survey shall provide the identification of friable and potentially friable materials as a result of normal wear and tear, maintenance, seismic activity, and contemplated renovation or demolition work.

3.13.  Exposure Potential:  Survey shall provide an estimation of exposure potential to building occupants and maintenance personnel, including verifications of previous abatement work.

3.14.  Sample Results:  Survey shall provide a listing of all sample locations and sample results.

DRAWINGS:  Survey shall provide a drawing(s) showing all sample points and the location of asbestos containing material.

3.15.  Laboratory Results:  The person(s) performing the survey shall provide copies of all certified lab reports and field sample sheets.  The laboratory shall be certified and accredited by the National Voluntary Laboratory Accreditation Program (NVLAP).

3.16.  Photo Log:  Survey shall provide photos of all areas in the building determined to contain asbestos. 

3.17.  Recommendations:  Survey shall advise the contracting officer of any cost savings of waste minimization opportunities, and recommendations for managing ACM in place and/or abating any detected ACM that represents a hazard to building occupants.

3.17.1.  If ACM is confirmed, the project engineer and planner will ensure that all federal, state, and local regulations governing demolitions and renovations are incorporated into the Statement of Work.

4.  Building Demolition or Renovation:
4.1.  When a building is proposed for demolition, a comprehensive, intrusive asbestos survey must be performed. An AF Form 9 must be initiated to have an asbestos survey performed. 

4.1.1.  Actions by the following organizations must be completed when a building is approved for demolition/disposal or renovation:

4.2.  60 CES/CEC and 60 CES/CEO

(Before demolition or renovation)                                    4.2.1.  Assigns a project manager.  The project manager is responsible to insure all the following is accomplished as required.
4.2.2.  Initiates an AF Form 332 for building demolition and renovation, including direct scheduled demolition.
4.2.3.  Submits AF Form 332 to disconnect water, gas, and electricity.
4.2.4.  Contacts Communications Squadron to disconnect Pacific Bell and base telephone lines.
4.2.5.  Contacts Utility Section of Civil Engineering to disconnect gas line supply to building.
4.2.6.  Ensures the following offices coordinate on AF Form 332:

60 CES/CER
60 CES/CERR
60 CES/CEO

60 AMW/SEG

60 AMW/EMC
    60 AMDS/SGPB
60 CES/CEF

60 CES/CECC

4.3.  60 AMW/EMC  (Before demolition or renovation)                                                                                  4.3.1.  Evaluates asbestos survey prior to demolition or renovation.
4.3.2.  Evaluates project for environmental impact and analysis utilizing AF Form 813.
4.4.  60 CES/CERR     (Before demolition)


 4.4.1.  Prepares AF Form 300 (Facility Disposal).

4.4.2.  Creates file folder for the facility.

4.4.3.  Secures real estate working group approval.

4.4.4.  If a facility is scheduled for burning, obtain HQ AMC’s permission in writing.

4.4.5.  Obtains AMC/CEPE permission to dispose if building category code requires it. 

4.5.  60 CES/CER     (Before demolition or renovation)                                                                                 
      4.5.1.  Coordinates on all funding issues.

4.5.2.  Actions by the following organizations must be completed when a building is ready for demolition or renovation.

4.6.  Project Manager     (When approved for demolition or renovation)                                         

4.6.1.  Confirms notification to the Bay Area Air Quality Management District (BAAQMD) ten working days prior to demolition or renovation project.

4.6.3.  Confirms receipt of Job Number from BAAQMD

4.6.3.  Forwards copy of completed notification form to EMC prior to start of project.

4.6.4.  Coordinates with the Quality Assurance Evaluator (CEOEQ) of the Maintenance Engineering Refuse.
 4.6.5.  Coordinates for non-hazardous debris dumpsters for in-house work only through CE.  Coordinate with EMC for hazardous waste dumpsters.  All waste, hazardous and non-hazardous, shall be manifested off the base.  Call EMC at 424-5109 at least 24 hours in advance to schedule all waste manifesting.  

4.6.6.  Ensures trained personnel carry out asbestos related operations.
4.6.7  Ensures the work area is roped off, sealed, and posted with signs to prevent unauthorized personnel from entering the work area.

4.6.8.  Ensures work is being performed in compliance with 29 CFR 1926.1101, and 8 CCR 1529.
4.6.9.  If asbestos is to be removed by contract, the Statement of Work shall be reviewed and approved by EMC prior to finalization.  Any changes to original EMC approved work plan shall also be coordinated through EMC for approval prior to implementation of the changes.  The Engineering Design section will insure inclusion of asbestos removal specifications as required by the asbestos containing materials that were identified in the comprehensive asbestos survey.

4.6.10.  Coordinates with the Bioenvironmental Engineer Flight or a contracted Industrial Hygienist to conduct air sampling analysis and provide written laboratory results.
4.7.  60 CES/CEO     (When approved for demolition or renovation)                                                    

  4.7.1.  Completes BAAQMD Regulation 11, Rule 2 Asbestos Demolition/Renovation Notification Form, and provides a copy to 60 AMW/EMC.

4.7.2.  Ensures removal of all ACM and disposal in accordance with all federal, state, and local regulations prior to demolition or renovation.

4.8.  60 CES/CERR     (When approved for demolition)

                                                

   4.8.1.  Changes Building Manager to Realty Management Office when building is vacant.

4.8.2.  Completes legal review, and get signature of 60 AMW/JA certifying homeless requirements have been met.

4.9.  PROJECT MANAGER     (After demolition)                                                                           
 

4.9.1.  Provides CERR with the EMC Facility Disposal Checklist, Supplement to AF Form 300, certifying that ACM was removed and disposed of in accordance with federal, state, and local regulations.

4.10.  60 CES/CERR     (After demolition)

4.10.1.  Attaches copies of Asbestos Certificates to the AF Form 300.

4.10.2.  Sends one copy of AF Form 300 to HQ AMC/CEPE.

4.10.3.  Files one copy of AF Form 300 in Disposal Report File for end of the year reporting.

4.10.4.  Removes facility from Real Estate Records using AF Form 1441, RP Voucher.  Include AF Form 300 as a source document.  Include all documents reflecting higher HQ approvals.

4.10.5.  Pulls property card from file drawer and place it in prior year files.

4.10.6.  Annotates facility disposal date and voucher number on property card.

4.10.7.  Deletes building from Building Manager File.

4.10.8.  Notifies Drafting Section of building disposal so the base map can be updated.

5.  Asbestos Handling, Transport and Disposal:
5.1.  Asbestos must be classified as a hazardous or non-hazardous waste.  Friable, finely divided, and powdered wastes containing greater than one percent (1.0%) asbestos content is classified as a hazardous waste.  Non-friable, asbestos containing wastes are still subject to special handling, transport, and disposal requirements to ensure that it remains in a non-friable state.  Non-friable ACM is still subject to friable labeling and packaging requirements.  A Non-hazardous Waste Manifest is also required for the disposal of non-friable ACM.

5.1.2.  All asbestos waste must be contained and transported in plastic bags of six-mil thickness, or in sealed, leak-tight, non-returnable containers, cartons, drums, or cans, from which the asbestos fibers cannot escape.  If bags are used, they will be clear, double-bagged, and goosenecked separately.  Wastes within the container must be adequately wet to prevent the dispersal of the fibers in the event the container is broken.  Bulk waste that will not fit into small containers without additional breaking can be placed into trailers or drop boxes.  The trailers or drop boxes must be lined in six-mil plastic sheeting and the asbestos adequately wetted before being placed in the containers.  Hazardous waste markings must be completely filled out to include the location of removal and manifest number.  Caution labels are required on each container or wrapping, and must state the following warning:

DANGER

CONTAINS ASBESTOS FIBERS

AVOID CREATING DUST

CANCER AND LUNG DISEASE HAZARD

5.1.3.  If transporting asbestos waste in California, wastes totaling more than 50 pounds must be transported by a registered hazardous waste handler to an approved treatment, storage or disposal facility.  If the waste is hazardous, it must be accompanied by a Uniform Hazardous Waste Manifest that documents pick-up, transport, and disposal into a landfill.  Wastes containing asbestos may be disposed of at any landfill which has waste discharge requirements issued by a Regional Water Control Board that allow for the disposal of such waste provided that the waste is handled and disposed in accordance with all applicable laws and regulations.

6.  Asbestos Survey Listing:
6.1.  An asbestos survey listing of comprehensive and partial surveys completed by contract is maintained at the Environmental Management Office.  The Asbestos Program Manager maintains this list, and surveys may be signed out for review.  Asbestos surveys are currently located at the Environmental Management Office, Building. 246, Bay “A”.  Please call 424-1955 or 424-3170 to make an appointment for signing asbestos survey out. 

7.  Maintenance of Records:

7.1.  Maintains records in accordance with AFMAN 37-139 and AFMAN 37-123.







   MICHAEL J. REAGAN, Lt Col, USAF







   Director of Wing Staff 

BY ORDER OF THE COMMANDER
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Environmental Planning

RESOURCE, RECOVERY AND RECYCLING PROGRAM (RRRP)

(COMPLIANCE WITH THIS PUBLICATION IS MANDATORY)

“As of 30 June each year, this instruction will be reviewed by the proponent and certified that it is no less restrictive than any related higher headquarters instruction.”

This instruction implements AFI 32-7080 (paragraph 3.4.1., Pollution Prevention Program), AFPD 32-70, Environmental Quality.  It provides uniform guidance for the mandatory Resource Recovery and Recycling Program.  It is directed to all units, organizations, tenants, contractors and residents residing on or attached to Travis Air Force Base.
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SUMMARY OF REVISIONS:
60th Air Mobility Wing Instruction 19-6 was rewritten to reflect significant improvements in the Recycling/Solid Waste Reduction Program.  It covers modifications of the Travis AFB RRRP.  Military Family Housing (MFH) occupants are required to recycle all materials that are covered by this instruction including all green yard waste.   Recommendations formulated in an Environmental Management Tiger Team effort to energize the RRRP are also included.
SECTION A - OBJECTIVES AND POLICY

1.  OBJECTIVES:  The Travis AFB Resource Recovery and Recycling Program objectives follow:

1.1.  To comply with all Federal, State, and local pollution and solid waste reduction regulations and laws.

1.2.  To improve sanitation technology, implementation, and enforcement of sensible waste-handling regulations and continuous public education.

1.3.  To create positive attitudes and change the behavioral characteristics and habits of our employees toward resource recovery and waste minimization.

2.  GENERAL INFORMATION:

2.1.  The Solid Waste Disposal Act of 1965, as amended, requires that federal facilities comply with all Federal, State, interstate, and local requirements concerning the management and disposal of solid waste.  Such requirements include permitting, licensing, and reporting.

2.2.  Waste materials may be turned over to voluntary or community organizations, even when the materials are located on DOD/Air Force owned, leased, or occupied facilities if:

2.2.1.  Materials have not been government purchased or generated.

2.2.2.  Materials, while purchased or generated by DOD/Air Force, have been shown to be uneconomical for government supported collection or disposal.
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2.3.  Revenue proceeds from the sale of recyclable materials to the redemption center may be ascertained by the generating organization if:

2.3.1.  The generating organization transports their recyclable materials to the redemption center.

2.3.2. The generating organization maintains a detailed log, subject to audit, of all proceeds collected from redeemable items and how the funds were used.

SECTION B – TERMS

3.  CLOSED LOOP RECYCLING.  The recycling of materials within the generating installation, service, or other military services shall be considered before offering recyclable materials for sale.  Even though Section 2577 of Title 10, United States Code (as added by Section 6 of the Military Construction Codification Act, Public Law 97-214) addresses only sales of recyclable materials, the generating activity should consider closed looped recycling approaches.  Closed loop recycling will frequently offer the greatest economic and environmental benefits to Travis AFB.  

3.1.  The following closed loop resource recovery ideas are currently being practiced here at Travis AFB:

3.2.  Making scratch pads out of waste paper stock, which is printed, only on one side.

3.3.  Using the opposite side of computer listings if situation warrants its reversal.

3.4.  Buying recycled products, such as hardware made from recycled metals and plastics.  Use vendors that provide recycled paper products (folders, paper, report covers, computer paper, fax paper, post its, trash liners, etc.).  Avoid buying items that cannot be recycled.

3.5.  Using loose paper as scratch paper.

3.6.  Making corrugated boxes available for reuse.

3.7.  Reusing shop towels and coveralls that have been professionally cleaned.

3.8.  Recovering and reusing spent solvent.

3.9.  Recovering and recycling cooking grease from local dining halls.

4.  COMPOST.  A mixture of garbage and degradable trash, yard clippings, wood, and manure in which certain bacteria break down the material into organic fertilizer.

5.  CONTAMINANTS.  Any material which is NOT ACCEPTABLE for recycling.  Attachment (1) and (3) gives some examples of what is not acceptable for each category.  This instruction focuses on what is ACCEPTABLE for recycling.  The following list contains additional materials which contaminates the recycling bins (not inclusive): carbon paper, candy wrappers, cigarette wrappers, waxed paper, metal clips, gummed labels, material with glued binding, adhesives, rubber bands, slick or photographic paper.  Staples are considered such a minor contaminant that they are acceptable; however, plastic and metal binders must be removed.

6.  ENVIRONMENTAL PROTECTION COMMITTEE (EPC).  A basewide committee that reviews and ensures all base activities comply with mandated regulations and maintain a healthy environment for Travis Community.

7.  FEDERAL AND STATE LEGISLATION.

7.1.  Solid Waste Disposal Act of 1965, as amended, pertains to solid waste recovery, collection, separation, and disposal systems.

7.2.  Section 6 of the Military Construction Codification Act ((PL97-214) 10 U.S.C. 2577) contains a provision allowing net proceeds from the sale of recyclable materials to be used by Air Force activities for certain purposes.

7.3.  Integrated Waste Management Act of 1989 (State of California Assembly Bill 939) mandated that each city and county in the state of California develop a Source Reduction and Recycling Element (SRRE); diverting 50% of our solid waste from landfills by the year 2000 (using 1992 as a baseline).  Travis AFB is included in this legislation.  Integrated Waste Management Act is a comprehensive law, which will cause many changes to California’s solid waste management system.  Philosophically, Assembly Bill (AB) 939 creates a waste management 
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hierarchy, which states that landfilling is the least desirable form of solid waste management.  The best form of solid waste management is source reduction (including reuse), followed by recycling and composting, and then transformation (combustion).  This hierarchy reflects a desire to minimize the one time use of natural resources in our economic system.

8.  MANAGING ACTIVITY.  An administrative element assigned to manage the recycling program (including personnel, funds and equipment) under this instruction.

9.  OFFICE WASTE.  Solid wastes generated in the building, rooms, or series of rooms in which the affairs of a business, professional persons, or branch of government, are carried on; excludes wastes generated in cafeterias, snack bars, or other food preparation and sales activities. 

10.  OFFICE WORKERS.  Includes military and civilian personnel, but does not include individuals performing janitorial or other non-office work.

11.  OUT THROWS.  Papers that are manufactured or treated or are in such form as to be unsuitable for consumption as the grade specified.  For example: NCR copy paper, covered plastic stock, fax paper, and paper wrapping material around reams of bond paper.

12.  QUALIFYING RECYCLING PROGRAM (QRP).  Organized operations that require concerted efforts to divert or recover waste or scrap from waste streams as well as efforts to identify, segregate, and maintain the integrity of the recyclable materials.

13.  RECYCLABLE MATERIAL SALES PROGRAM.  Recent legislation allows the proceeds from the sale of recyclable materials from an installation to be used to cover the operation, maintenance, and overhead costs incurred in the recycling operation and for specified types of projects and morale, welfare and recreation purposes, provided the installation has established a QRP.  

14.  RECYCLING.  The process by which recovered materials are transformed into new, usable products.

15.  REFUSE.  Garbage, ashes, debris, trash, and rubbish considered as rejected, useless, or worthless matter - does not include explosives, incendiaries, classified material, radioactive materials, or liquid wastes.

16.  RESOURCE RECOVERY.  The process of obtaining materials or energy from solid waste.  To prevent pollution, the philosophy of resource recovery is to recover solid waste materials as an alternative to burial in landfills, burning in incinerators, or otherwise disposing of the material in a manner harmful to the environment, or wasteful of our limited natural resources.

17.  SALEBLE OR SALVABLE MATERIALS.  Materials that can be sale for reuse or placed for saved.

18.  SOURCE SEGREGATION.  The separation of recyclable materials at their point of generation.

19.  MATERIAL RECOVERY CENTER (MRF).  Lot 741, which hosts the Recycling Center, Redemption Center, and Compost Yard.

SECTION C - PROGRAM RESPONSIBILITIES AND GUIDANCE

20.  OFFICES OF RESPONSIBILITY:

20.1.  Office of Primary Responsibility (OPR) is the Environmental Management Office, 60 AMW/EM.
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20.2.  Offices of Collateral Responsibility (OCR) are the Defense Reutilization and Marketing Office (DRMO) and all agencies and units.

21.  AFFIRMATIVE PROCUREMENT:

21.1.  As outlined in Section 3.5 of AFI 32-7080, all Air Force activities must have affirmative procurement programs for all EPA Guideline Items.  These items include:  paper, retread tires, building insulation, cement/concrete containing fly ash, and re-refined oils.

21.2.  The minimum program shall consist of four elements.  These elements are:

21.2.1.  A preference program.

21.2.2.  A promotion plan.

21.2.3.  Procedures for obtaining and verifying estimates and certifications of the content of recovered materials.

21.2.4.  Annual review and monitoring.

21.3.  Unit commanders of procurement agencies are responsible for their own individual program as long as it meets requirements of Resource Conservation and Recovery Act.

21.4.  See Section 3.5 of AFI 32-7080 for procurement exceptions.

SECTION D - TASKED UNITS

22.  60th AMW GROUP COMMANDERS:
22.1.  Mandate and manage the recycling, energy, and resource recovery programs within their cognizance.

22.2.  Ensure the application of cited higher headquarters directives.

22.3.  Mandate squadron participation in recycling, energy, and resource recovery programs.

22.4.  Maintain a current list of squadron recycling monitors.  Forward list to 60 AMW/EM at a minimum of once a quarter.  May use e-mail; call P2 at 424-3588 for correct address.

23.  BASE ENVIRONMENTAL MANAGEMENT OFFICE (60 AMW/EM):
23.1.  Oversee proper execution of all recycling and composting programs and their compliance with federal, state, and local guidance.

23.2.  Advise all organizations on collection and disposition requirements as necessary.

23.3.  Give technical and environmental guidance to discarding activities for the disposition of materials identified as solid waste.  Perform periodic Staff Assistance Visits (SAVs) and briefings to ensure squadrons are fully participating in the Recycling Program, and are adhering to this instruction.

23.4.  Develop public information or public relation strategy.

23.5.  Identify projects for funding in an annual budget submitted to 60 AMW/EM.

23.6.  Maintains schedule of collection routes.

23.7.  Maintains contact with division or building monitors to ensure compliance with recycling procedures.

23.8.  Coordinates with contracting officer, contractor and base personnel in support of all recycling operations.

23.9.  Monitors contractor performance when collection and disposition services are done by contract.

23.10.  Promote the use of standardized recycling bins and labels.

24.  BASE BIOENVIRONMENTAL ENGINEERING (60 AMDS/SGPB):  Enforce occupational health requirements.

25.  BASE MILITARY PUBLIC HEALTH (60 AMD/SGPM):  Enforce health and sanitation requirements. 

26. CHIEF OF DEFENSE REUTILIZATION AND MARKETING OFFICE (DRMO):
26.1.  Initiate and administer contracts for selling recyclable products (scraps).

26.2.  Advertise and solicit bids for selling the recyclable products.

26.3.  Maintain and forward monthly to 60 AMW/EM records of the amount, type, and weight/volume of scrap metal sold, including price per pound.
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26.4.  Return 80% of the total proceeds from the sale of property currently identified as recyclable material to the budget clearing account.

26.5.  Conduct yearly review of all resource recovery and recyclable sales contracts.

26.6.  Visit points of generation to ensure all saleable items are being properly processed.

26.7.  Screen and receive scrap, weighing the scrap in each classification as it is received.  Enter the weight in block 28 of DD Form 1348-1, DOD Single Line Item Release/Receipt Document, and route the material to the proper sales screening and storage areas.

26.8.  Assist discarding activities to determine scrap classification and whether material should be turned in as identified items or scrap.

26.9.  Maintain close coordination with DOD generating activities to ensure they do not expend effort and resources to collect, segregate, and store recyclable materials for which there is no market.

26.10.  Conduct research to locate potential buyers.

26.11.  Explain to DOD generators the “Guaranteed Description Clause” used on sales contracts.

26.12.  Emphasize proper identification, segregation, and collection of recyclable materials.

26.13.  Assist in training of unit representatives in proper techniques of waste segregation.

27. SQUADRON COMMANDERS, CHIEFS OF STAFF AGENCIES, AND TENANT UNIT COMMANDERS:                                                                                                                                                         27.1.  Assume responsibility for implementing this instruction and schedule all recycling activities within each organization.  Mandate 100 percent recycling of materials, which are generated in each organization.                    

27.2.  Establish organization/squadron policies and procedures to ensure all employees participate in the recycling program.  This includes policies and procedures tailored to individual work centers and/or buildings; whichever is applicable.  Ensure that these policies and procedures are distributed to employees and included in squadron/work center orientation briefings.

27.3.  Appoint a primary and alternate squadron recycling monitor for each generating activity to be responsible for compliance with collecting and disposal procedures.  Squadron monitors may be responsible for one or many facilities/buildings.  A building recycling monitor may be appointed to ensure compliance; he/she shall report to the squadron-recycling monitor.  These positions should be assigned for a minimum of one year.

27.4.  Maintain and forward to Group Environmental Managers (copy to 60 AMW/EM) a list of current monitors with office symbols, phone numbers, and building/room numbers to be updated when changes occur.

27.5.  Provide monitors with updated instructions, changes relative to the recycling program and this instruction.

27.6.  Provide a staging area, protected from the elements, for each organization for collection of recyclable waste.

27.7.  Post the name of the primary and alternate recycling monitors on bulletin boards if applicable.  If a bulletin board has not been established, ensure the names are included in the squadrons’ policies and procedures as stated in paragraph 27.2.

28.  DEFENSE AUTOMATED PRINTING SERVICE:
28.1.  Encourage closed loop recycling (refer to paragraph 3).

28.2.  Be receptive to requests coming from other units to make products from their own recycled paper.

29.  CHIEF OF TRANSPORTATION (60 TRNS/CC):  Ensure U-Drive vehicles are available to units for use to deliver scrap materials to DRMO.

30.  ORGANIZATIONAL AND BUILDING RECYCLING MONITORS:
30.1. Mandate and ensure all employees participate in the recycling program.  This requires distribution and enforcement of wing/squadron/building policies and procedures.  The process for implementing and enforcing this program will be accomplished by briefings or training sessions.  Document briefings and/or training on a written record for assessment purposes.

30.2.  Ensure an adequate and clearly identified collection point is provided within each area.
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30.3.  Ensure all recyclable waste is source segregated into the following categories: metal cans, glass, plastic, white paper, mixed paper (colored), cardboard, and newspapers.  Cans, glass, and plastic may be placed into the same bin if referred.  Phone books and magazines may be placed in newspaper bins. Actively pursue all recycling opportunities.  See Attachments (1), (2), and (3) for more details.

30.5.  Ensure recyclable material bought with appropriated funds is placed in the proper outdoor collection bins for pick-up.  Curbside or staging area pick-up is available for some buildings, coordinate through 60 AMW/EM by using attachment (4).  Materials bought with non-appropriated funds may be taken to the recycling and compost yard for disposal and reimbursement.

30.6.  Provide containers for each type of waste.  Types of containers shall be coordinated with the 60 AMW/EM.

30.7.  Ensure the recoverable products are free of contaminants.

30.8.  Ensure all refuse/trash containers are free of recyclable materials.

30.9.  Ensure the collection point is maintained regularly to discourage the presence of pests, rodents, and odors.

30.10.  Conduct periodic walk-through inspections to ensure compliance with this pamphlet.

30.11.  Refer all questions and advisement to 60 AMW/EM.

30.12.  Segregate scrap, salvable, or saleable materials in proper classifications.  If a single line item has more than one common material, it will be classified as mixed.  Activities specialization in certain materials will segregate further if needed and requested by the DRMO.

30.13.  Identify scrap or salvable material known to contain precious metals (gold, silver, or platinum) or noble metals (palladium, indium, osmium, or rhodium) and turn in to the DRMO IAW AFR 400-14, “Precious Metals Recovery Program (PMRP).

30.14.  Process unserviceable expendable supply items IAW DRMO guidance.  Organizations which make direct turn-ins to DRMO/UBF require annotation on their documents.

30.15.  Attend 60 AMW/EM quarterly or monthly recycling monitor meetings; disseminate information from meetings to unit members.

31.  WORK CENTERS:

31.1.  Work Center Supervisor ensures policies and procedures are kept on file and newly assigned monitors briefed on their duties and responsibilities.

32.  MILITARY FAMILY HOUSING RESIDENTS:
32.1.  Mandatory Recycling Program:  All residents are required to participate in the curbside-recycling program at Travis AFB. 

32.2.  Residents shall place all recyclable material into the recycling bins provided by the refuse and recycling contractor.  Single family residents must place recycling bins alongside the refuse bins for weekly pick-up on designated collection days.  Wherry Townhouse residents must place there recycling bins curbside at the closest street. 

32.3.  Recyclable material will not be allowed in the housing garbage toters.  If recyclable materials are found in the garbage toter, it will be tagged, the occupant will be cited, and Solano Garbage will not collect it for disposal until all recyclable materials are removed by the occupant.  Attachment (2) lists the mandatory recyclable items and the disposal processes.

32.4.  Green Yard Waste Program:  Grass, leaves and other yard trimmings are recyclable.  Wood (untreated and unstained) is also recyclable.  There are three options available to recycle the small items:  (1) small yard trimmings, grass and leaves - bag and take to the MRF (Compost yard) OR (2) mulch them into the yard or place curbside in clear plastic bags on Monday morning prior to 6:00 a.m.  Larger yard waste items:  a weekly (Monday) pick up has been established with the following bundling criteria:  bundles can be up to six feet long, 18 inches in diameter, and branches can be up to three inches in diameter.  If individual branches exceed three inches in diameter, occupants may call 424-2662 (housing maintenance) to schedule a pick up.

SECTION E - SPECIAL HANDLING

33.  RECYCLING PERSONAL DATA:
8
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33.1.  Computer cards and printouts containing personal data may be recycled.  However, special handling is required to ensure compliance with AFI 37-132, Air Force Privacy Act Program.  The following information applies:

33.1.1.  The carbon paper associated with these products must be removed before a recycling pick-up and disposed through normal waste disposal methods.  Carbon paper associated with Privacy Act material must be treated the same as the original document, since it contains the same information and is readable.  If disposed of through normal waste disposal methods, it must first be torn into pieces or shredded to prevent reconstruction.

33.1.2.  Computer printout paper and computer cards containing Privacy Act data can be recycled in volumes of five cubic feet or more without being shredded.  To determine cubic feet on computer printout paper, multiply length by width by height of the paper stack, then divide by the number 1728.  The Defense Privacy Board Decision Memoranda determined that destroying these documents in this quantity precludes chances of violating an individual’s privacy.  

33.1.3.  Prepare other paper products (white ledger, letterhead, white bond, etc.) containing Privacy Act information for recycling pick-up by shredding or tearing into pieces.  When tearing, make sure personal data such as Social Security Account Number (SSAN) or home telephone numbers can no longer be associated with the individual’s name.

33.1.4.  For Official Use Only (FOUO) records can be disposed of by tearing each copy into pieces to preclude reconstruction.

33.1.5.  Classified material shall be disposed of IAW AFR 205-1.  Declassified residue may be processed in the manner as other similar waste materials.

SECTION F - TYPES OF RECYCLABLE MATERIAL
34.  Recycling Lists:  Attachment (1) consolidates and categorizes materials identified for mandatory recycling in the industrial shops/offices/family housing.  Attachment (3) has additional information for military housing residents.  These attachments may be copied for use as a training tool or work station handout.  Attachment (2) lists other recycling opportunities and the contractor’s buyback program.

35.  ALUMINUM CANS.  Aluminum cans will be collected by each organization for recycling.  This waste may be taken to the MRF (Lot 741) for redemption.  Proceeds from the sale of this material may be kept by the generating organization.  However, if the organization utilizes the services of the contractor to transport recyclable material, all proceed rights are forfeited.  Proceeds may only be kept if the material is purchased with non-appropriated funds.  If the funds used to purchase the recyclable material are appropriated, the money from the sale of such materials must be used in accordance with Section 3.4.1.3 of AFI 32-7080. 

36.  CORRUGATED WASTE.  Cardboard shall be placed in the outside collection bins by the recycling monitor or designee. Cardboard may also be placed in green toters inside or outside of building if this service has been implemented in your squadron.  Locations of these bins can be obtained from 60 AMW/EM.

37.  COOKING GREASE.  Spent cooking grease and fats are being recovered as a recyclable resource at Travis AFB.  Dining facilities are the primary source of this recoverable waste.  Generators are responsible for contractor pick-up of the material. 

38.  SCRAP CASINGS.  Organizations will store fired cartridge casings in their area and in containers which are suitable for transferring them to DRMO/UBF.  Segregate steel and plastic casings prior to their turn in IAW AFR 67-23.  Ensure lead shot, as with the casings, is turned in with the appropriate turn in documents and annotated with the correct appropriation data.  The 7.62mm fired cartridge cases with the word “MATCH” printed on the primer are easily reloaded and are worth much more than the normal cases.  Keep these cases separate for sales purposes.
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39.  FLUORESCENT LIGHT BULBS.  Fluorescent light bulbs (FLB) are recycled on Travis AFB.  Organizations must store spent FLB as hazardous waste (HW).  Recycling monitors, building custodians or other designated 

individuals shall use the following guidance to properly store and recycle FLB:  base facilities may store unlimited numbers of spent FLB for no more than 30 days.  Only approved HW accumulation sites are authorized to store bulbs beyond 30 days.  

39.1.  Storage:  Segregate serviceable and spent FLB in separate containers (containers must protect the FLB from breakage (original shipping containers work well).  Affix a completed *HW label to the spent FLB container.

Affix a Department of Transportation (DOT) Hazard Class 9 sticker to the spent container.  HW disposal questions may be directed to 424-4321.

39.1.1.  Sample:  HW labels and Class 9 stickers can be obtained from your Group HW Monitor or 60 AMW/EM.

39.2.  Recycling:  All spent FLB must be turned in to our recycling contractor on a monthly basis.  In addition to FLB, the following lamp types may be recycled:  (1) U-tubes, (2) coated, dipped, or sleeved lamps (3) Compact, Biax, twin tubes, (4) High Intensity Discharge (HID) (Mercury Vapor, Metal Halide, High Pressure Sodium),(5) Arch Lamps, (6) Crushed Lamps.  

39.3.  Recycling questions may be directed to 424-3588 or 424-3650.  Recycling events take place on the last Wednesday of each month.  Please note the following times and locations:


39.3.1.  DGMC accumulation site, Building 783, 0900 – 1000.

39.3.2.  Old NCO Club parking lot, Building 660, 1000 – 1230.

39.3.3.  LG 90-Day accumulation site, Building 1026, 1300 – 1400.

Note:  ERWIN HALL, Building 381.  EM is planning to include the Consolidated Mission Support Center for collection of bulbs when the current contract comes up for review in May 98.

40.  GLASS.  See Attachment (1).

41.   PLASTIC.  See Attachment (1).

42.  SCRAP METALS.  Scrap metal containers are positioned in those units that generate this type of scrap.  Ferrous and nonferrous metals, which can damage property and must be sold through the DRMO, will not be removed from these containers for any reason without prior approval.  All agencies will ensure items containing ferrous and nonferrous metals are deposited into the recycled metals containers.  All scrap metals will be segregated to the highest extent possible.

43.  SCRAP WOOD/YARD CLIPPINGS.  Base personnel and residents may turn in clean wood and yard clippings to the Recycling and Composting Yard (Lot 741) for use in compost. 

44.  WASTE LIQUID PETROLEUM PRODUCTS.  Oils and other petroleum products are generated primarily from aircraft operations, vehicle maintenance, cleaning solvents, paints, and thinners.  These recoverable materials must be disposed of in accordance with AFI 23-502, Management of Recoverable and Waste Liquid Petroleum Products.

45.  NEWSPAPER.  See attachment (1).

46.  WHITE PAPER/MIXED PAPER.  See Attachment (1).

10





TAFBI 32-206     30 June 1998

47. MISCELLANEOUS SCRAP.  All units will establish a storage location for their recyclable scrap materials.  

If the material cannot be used, the generator should identify the material and fill out a DD Form 1348-1 turn-in document.  Contact DRMO to coordinate the turn-in.

MICHAEL J. REAGAN, Lt Col, USAF








Director Wing Staff

Attachments:

1. TAFB Mandatory Recycling List (Industrial Area)

2. TAFB Recycling Opportunities and Buy Back Program

3. TAFB Mandatory Recycling Program (Military Family Housing)

4. Initial Request for pick up of Recyclable Materials
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Attachment 1

424-1388 Refuse Hotline                          TRAVIS AIR FORCE BASE            Recycling Center 424-5764
424-3588 Recycling Hotline                   MANDATORY RECYCLING LIST            Lot 741 on Dixon St.
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METAL CANS
Preparation

Restrictions



Food and Beverage Cans
Rinse 

No Scrapmetal (see Att 2)




Remove Labels

No Tinfoil




Remove Lid

No Paint Cans (see Att 2)






No Aerosol Cans (see Att 2)
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GLASS JARS
Preparation

Restrictions



All Colors of Food and 
Rinse

No Light bulbs



Beverage Containers
Remove Loose Paper

No Poison Bottles




Remove Lid

No Cosmetic Jars






No Windshields






No Dishes






No Ceramics
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CARDBOARD
Preparation

Restrictions



Corrugated Boxes
Remove Metal Parts

No Cereal Boxes




Remove Plastic Parts

No Detergent Boxes




Flatten or Breakdown

No Waxed Milk Cartons






No Styrofoam Cardboard






No Coke Cases
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PLASTIC BOTTLES & JUGS
Preparation

Restrictions 



Plastic containers with # 1 and
Rinse

No Oil Containers (see Att 2)



#2
Remove Caps

No Pipes
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NEWSPAPER
Preparation

Restrictions



(Phone books o.k. too!)
Dry





(Magazines o.k. too!)
Loose

 



(Glossy o.k.)
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PAPER
Preparation

Restrictions



White Bond
Dry

No Packing Paper




Loose

No Blue Prints



(Computer paper, staples, and


No Window Envelopes



Shreaded o.k.!)


No Padded Envelopes



((Glossy o.k.!)


No Diapers

[image: image22.png]~ -
\_‘1Y\ll‘.(‘

|

‘ -@
!
i

/ - — .
— — —
/
AN
= \w
P\ 1) R
- /'/‘ e
— /
ot —_—
———7
—

e

‘ W
i
\\
\\\





PAPER
Preparation

Restrictions



Mixed (Any Color, Any Size!)
Dry

No Packing Paper




Loose

No Blue Prints



(Post its o.k.!)


No Window Envelopes



(Carbonless paper o.k.!)


No Padded Envelopes



(Glossy o.k.!)


No Diapers















Glass, plastic and cans can be placed in the same bin
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Attachment 2

TAFB RECYCLING OPPORTUNITIES

· Family Support Center - Building 112, 424-4347 - Accepts clothing, kitchen supplies, bedding and furniture in fair condition (for the Airman’s Attic).

· Solano Recycles - Off base, 437-1111 - Accepts batteries (car), oil (used), paint (latex) and antifreeze.
· Fairfield’s Recycling Office - Call 707 428 7489 for other recycling information.
· Car Care Center - Travis Ave., 437-2232 - Oil, oil filters and tires ($1.25 charge per tire).
· Auto Hobby Shop - Building 226, 424-5300 - accepts Oil, oil filters, tires, and antifreeze (from work done on their premises).
· MRF - Lot 741,424-5764 - Accepts household batteries.
· Mail Boxes, Etc. - 2901 A Waterman Blvd. (near Airbase Pkwy. and I-80) takes styrofoam peanuts.

· PDO - Building 243/Bay G, 424-5196, - CD ROMS.

· * Accumulation Point Monitors - Will accept your empty metal aerosol, oil and paint cans for recycling as scrap metal.
· * Note:  Squadrons with no accumulation point monitors should call EM Hazardous Waste Section at 4-4321 for guidance.
Buy Back Program

Look for the letters:  California Redemption Value (CRV).  Redeem the following recyclables at the Material Recovery Facility (MRF), Lot 741 on Dixon Ave.




Aluminum cans (CRV).




Scrap aluminum (has no CRV lettering, 




for example: Arizona ice tea cans).

Plastic soda bottles (CRV).

Glass (CRV, for example: most beer bottles,

Welch’s grape juice.
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424-2706  Refuse collection questions

424-3588  Recycling Program Manager
TAFB 

Recycling Program
Recycling Center, 424-5764
Located @ Lot 741 

on Dixon Ave.


Military Family Housing


PICK UP RECYCLING BINS at 741 Dixon Ave.               You may place plastic, glass, and cans in the same bin

METAL CANS
Acceptable:  Food and beverage cans (aluminum, steel and tin).

· Rinse and remove loose paper labels and lids.

· Redeem CRV (CA. redemption value) beverage cans at the MRF.

 Unacceptable:  Scrapmetal, tinfoil, paint or aerosol cans,                      contaminated beverage cans

                       
GLASS

Acceptable:  Beverage and food containers, all colors.

· Rinse and remove loose paper labels and lids.

· Redeem CRV glass at the MRF.

· If marked CRV on the label or the bottom.

Unacceptable:  Light bulbs, poison bottles, cosmetic jars, windshields, dishes, ceramics.



CARDBOARD

Acceptable:  Corrugated boxes.

· Remove all metal and plastic parts.

· Cut to size no larger than 2 ft. x 2 ft. and bundle.

· Stack on top of or next to the recycling bin.

Unacceptable:  Cereal or detergent boxes, waxed milk cartons and cardboard with styrofoam.


PLASTIC

· Acceptable:  Plastic containers marked  1 and 2

 (soft drink, milk jug, etc.).

· Remove and discard caps.

· Empty and rinse all bottles.

· Redeem 2 liter bottles at the MRF.

Unacceptable:  Plastic oil containers, toys, and pipe.  

Note:  please take plastic bags to BX entrance



PAPER

Acceptable:  Newspapers, magazines, phonebooks, computer RIPs, white paper, mixed (any color) paper.

· Bundle newspapers or put in grocery bag.

· Place newspapers and magazines curbside, on top of or next to the recycling bin.

· Separate/bundle white paper, colored paper, and glossy/magazine paper.  Take these paper products to the MRF.

Note:  Please take grocery bags to Thrift store
GREEN WASTE

Acceptable:  Grass, leaves, and branches

· Mulch leaves and grass into yard or place in clear plastic bags curbside Monday morning (prior to 6:00 a.m.)

· Bundle large yard waste items, branches up to 3” in diameter Bundle (max.) criteria:  6’ long x 18”diameter.

· Place curbside Monday morning or take to 

                     the MRF

Unacceptable:  Rocks, dirt and sod.

[image: image9.wmf]
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OTHER RECYCLING OPPORTUNITIES
· Family Support Center - Building 112, 424-4347 - Accepts clothing, kitchen supplies, bedding and furniture in fair condition (for the Airman’s Attic).

· Solano Recycles - Off base, 437-1111 - Household/car batteries, Oil (used), Paint (latex) and Antifreeze.
· Fairfield’s Recycling Office- Call 707 428 7489 for other recycling information.
· Car Care Center - Travis Ave., 437-2232 - Oil, oil filters, car batteries, and tires ($1.25 charge per tire).
· Auto Hobby Shop - Building 226, 424-5300 - Oil, oil filters, tires, and antifreeze (from work done on their premises).

· MRF-Lot 741 = Accepts household batteries

· Mail Boxes, Etc. – 2901 Waterman Blvd (near Airbase Pkwy. and I-80) takes Styrofoam peanuts
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Attachment 4
INITIAL REQUEST FOR PICK UP

OF RECYCLABLE MATERIALS

This form is to be used to request service from Solano Recycles to pick up your recycling materials either inside your building at an easily accessible staging area or outside of your building/curbside.  Prior to submitting this request, please check the area outside of your building.  If any of the brown recycling bins (4, 6 or 8 yards) are near your building, then green toters will not be delivered for the same type of material.  For example, if a four-yard white paper bin is near your building, it would not be efficient to add green toters.

Group:  ___________Squadron Office Symbol:  ________________Building:_______ Date:_______

1.  Name of  Recycling Monitor and alternate assigned to the Squadron?

Primary:  _________________Phone No.:__________Alternate: _______________Phone:__________

Place an X to identify your choices:


2.  Frequency of pick up:  once a month:            twice a month:              once a week:      


                                    twice each week:       


3.  Need: ________ 100-gallon toters to recycle:  plastic, glass and cans: 

                quantity


     white paper:               mixed paper:                   cardboard:               newspaper:           


4.  Need: _______ 64-gallon toters to recycle:  plastic, glass and cans:        

               (quantity)


    white paper:               mixed paper:                   cardboard:                newspaper:      

Building No.  _____ Street______________

Neatly sketch the building/s where you want toter/s placed and picked up: (mark with an X).  Attach additional sheets if necessary.  POC:  Dolores Tiburcio, AMW/EM, extension 4-3588; fax:  424-0833.
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Working together today for a greener tomorrow
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CHEMICAL/HAZARDOUS MATERIAL REQUEST AUTHORIZATION

1. TYPE OF REQUEST 2. PROCESS CODE

SECTION I. REQUESTER INFORMATION

3. COMMAND/ORGANIZATION/OFFICE SYMBOL

4. WORKCENTER TITLE

SECTION H. MATERIAL INFORMATION

5. SUPPLY ACCOUNT CODE(S) 6. BUILDING NUMBER 7. LOCATION (Be specific)

8. MATERIAL NAME 9. NSN/LSN 10. UNIT OF ISSUE
11. MATERIAL SPECIFICATION 12. DRAW AMOUNT 13. DRAW FREQUENCY

14. SOLE SOURCE MANUFACTURER NAME/CAGE 15. SOLE SOURCE PART NUMBER/TRADE NAME

SECTION Ill. REQUIRING DOCUMENT(S)

16a. DOCUMENT NUMBER 16b. PARAGRAPH NUMBER | 16c. PAGE NUMBER

16d. REVISION/CHANGE NUMBER |16e. REVISION/CHANGE DATE

SECTION IV. PROCESS INFORMATION

17.1S THIS REQUEST FOR A NEW WORKLOAD OR PROCESS IN THIS SHOP? l YES | | NO

18.TASK (Fully describe work activity and process in which this material is used.)

19. AMOUNT OF MATERIAL USED PER TASK 20. FREQUENCY OF TASK 21. DURATION OF TASK

22. DESCRIBE ANY ENGINEERING CONTROLS IN USE DURING THE PROCESS (such as exhaust/ventilation systems, enclosures, covered tanks, cooling coils, etc.)

2

w

. INDICATE ANY PERSONAL PROTECTIVE EQUIPMENT (PPE) CURRENTLY BEING USED IN

CONJUNCTION WITH THIS GENERATED

24. DESCRIBE THE METHOD OF DISPOSAL FOR THE WASTE THAT IS GENERATED

SECTION V. REMARKS

2

(8]

. PROVIDE ADDITIONAL INFORMATION

SECTION VI. CERTIFICATION

26a. REQUESTER'S NAME/ORGN SYMBOL/TELEPHONE NO. 26b. SIGNATURE "l certify material will be used as stated above." | 26c. DATE

27a. CERTIFYING OFFICIAL'S NAME/ORGN SYMBOL/TELEPHONE NO. 27b. SIGNATURE

"I certify material is required as stated above.” | 27c¢. DATE

AF FORM 3952, AUG 97 (EF-V2)
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