DEPARTMENT OF THE AIR FORCE

60TH MISSION SUPPORT SQUADRON (AMC)
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4 December 2003
MEMORANDUM FOR SGT PAUL P. RAMONEDA AIRMAN LEADERSHIP SCHOOL
FROM: SQUADRON (or UNIT) COMMANDER (or FIRST SERGEANT)
SUBJECT: Certification of Qualifications
1. The following individual is not on a temporary physical profile and is physically capable of full participation in the school curriculum, to include strenuous aerobic and strength training exercises.
Rank/Full Name: 
SrA Last Name, First Name MI
SSAN: 

123-45-6789
Unit, Base: 

60 AMW, Travis AFB, CA
2. SrA Last Name has at least six months of retainability in the Air Force from the date of graduation.
3. SrA Last Name meets all requirements to attend Airman Leadership School and has no professional or personal commitments that require time away from the school. Major personnel actions (EPRs, feedbacks, decorations, reenlistment, ID cards, medical appointments, powers of attorney) will not conflict with attendance in this course. 

4. SrA Last Name has been provided access to student orientation guide (available at http://w3.travis.af.mil/60mss/als/studentBrochure.htm).

5. SrA Last Name is able to log on to the Travis domain to complete Computer-Based Training assignments. 

6. SrA Last Name knows both his or her UTC number and which AEF he or she is assigned to.

7. SrA Last Name must report to ALS with a reflective belt.
 








FIRST MI LAST, Rank, USAF

Title, Organization

Instructions on the use of this form:

- Click View, Header & Footer, and change the squadron name from 60th Mission Support Squadron to your unit’s name.

- Make changes to bold text, then “un”-bold the changed items.
- Delete these instructions, then print.
- Unit Commander or First Sergeant must sign this letter.
- Member must bring this letter on the first day of class.
